[Tpunoxenue 1

k mpuka3zy OI'BOY I1O0

«I1enTp mpodecCHOHATBHOU IIOATOTOBKHY
Ne 29 ot «13» mapra 2024 r.

Koaeke 3THKH H ¢J1yske0HOro noBeaeHusi paGOTHHKOB
OI'bOY 10 «llentp npodeccHoHAIbHONH NOATOTOBKHY

1. O0urue MoJI0KeHHs

1.1. Komekc »TukM U ciuyxkebHoro mosemenuss paboraukoB OI'BOV IO  «eutp
npoecCHOHANBHON MOATrOTOBKK» (namee - LleHTp) paspaboTaH B COOTBETCTBHU C IIOJIONKEHUAMH
MeToanuecKHX peKOMEHIANHK 10 pa3paboTKe W MPUHATHIO OPraHU3aIMsIMH Mep 0 IPEAYNPExICHHIO U
IPOTHBOJEHCTBHIO KOPPYIIIUH, yTBEPKICHHBIX MHHHUCTEPCTBOM TpyZJa M coluanbHod sammtel PO 08
HOs1Opst 2013 T.

1.2. Hacrosmuit Kozieke ycranapnumBaeT oOInpe MpaBuia U CTAHIAPTHI MOBEAEHHS PabOTHHKOB
IleHTpa, 3aTpardBalOIMX STHKY JCIOBBIX OTHOIICHHWH H HAaIPaBIE€HHBIX Ha (OPMUPOBAHHE STHYHOTO,
ZI00pOCOBECTHOTO TIOBeIeHUs pabOTHUKOB U LleHTpa B 11€1I0M.

1.3. Hactosmuit Komexc mpu3BaH MOBHICHTH 3G (GEKTHBHOCTH BBINOJHEHHA paboTHHKaMu LleHTpa
CBOMX JOJDKHOCTHBIX 00SI3aHHOCTEH, a TaKKe:

- CIyXHT OCHOBOM (hOpPMHpOBaHMs IOJDKHOM MOpaid, NPohEeCCHOHATHLHON YECTH M CIyXKeOHOTO
9THUKETa PaOOTHUKOB;

- OpHEHTHPYET pabOTHUKOB B CUTYalUsIX KOHGINKTA HHTEPECOB W ITHYECKON HEONPEIEICHHOCTH
HJTH HHBIX 00CTOSITENHCTB HPABCTBEHHOTO BEIOODA;

- cnocoOCTBYeT BHIPAOOTKE MOTPEOHOCTH COOMOAEHUS IPO(ECCHOHATBHO-ITHICCKUX HOPM
TIOBEJICHUS;

- BBICTYNIAaeT KAaK MHCTHTYT OOILIECTBEHHOTO CO3HAHWS H HPAaBCTBEHHOCTH DPabOTHHMKOB, HX
CaMOKOHTPOJISL.

1.4. JletictRue HacTosmero Komexca pacnpocTpaHseTcs Ha BCeX JIMII, SBJIAIOIMXCS pabOTHHKAMH
IleHTpa B HaXOMSIIUXCS C HeW B TPYJIOBBIX OTHONIEHMSIX, BHE 3aBUCHMOCTH OT 3aHHMaeMOU HODKHOCTH
BBITIOJTHSIEMBIX (DYHKIIHH.

1.5. 3Hanme u cobmonenue paboTHukamu lleHTpa monoxxeHu#t HacTosmero Komekca siBiseTcs
OJIHUM M3 KPHTEPHEB OLIEHKH Ka4ecTBa X NPO(QECCHOHABHOHN NEATENbHOCTH W TPYIOBOH JUCIUIIUHEL

1.6. Coneprkanue monokeHud Hacrosmero Konexca JOBOIMUTCS IO CBEICHHS BCEX pabOTHUKOB

[enTpa.
2. O6mue NPHHIUILI ¥ PaBHJIa noBeAeHus padoTunkos IlenTpa

2.1. Bece paborauku llenTpa 00sf3aHBI ClienoBaTh CIENYIOIIAM OOIIMM IPHHIMIAM H [paBHIIaM
TIOBEICHUSI:

- coOIIOIeHHE BEICOKUX STHUECKUX CTaHIApTOB OBEICHHS;

- MOepIKaHue BEICOKUX CTAHIAPTOB NPO(ECCHOHANBHOMR JIEATEIBHOCTH,

- cJIe[IOBAHUE JIYUIIINM MPaKTHKaM KOPIOPaTHBHOI'O YIIPABIIEHHS,

- CO3/IaHHKE H MOAAePIKaHue aTMOC(ephl JOBEPHS X B3aUMHOI'O YBAXKEHMUS,

- ClIeJI0BaHUeE MIPHUHITUIY JOOPOCOBECTHON KOHKYPEHIIMH;

- ClleIOBaHKE TIPUHITUITY COLHAIBHOM OTBETCTBEHHOCTH OM3HECA,

- coOMIOIeHHE 3aKOHHOCTH U MPHHSATHIX Ha ce0sl JOTOBOPHBIX 0043aTENbLCTB;



- CODOIIOICHUE MPUHIIMIIOB OOBLEKTHBHOCTH ¥ YECTHOCTH IIPU NPHHATHU KaJPOBBIX PEIICHHUH.

2.2. PabOTHHKY OpraHu3aiuu o0s3aHbl:

- cobmomaTh OEWCTBYIOIIHE HOPMATHBHO-NIPaBOBBIE akThl Poccuiickoif @enepauun U
KocTpoMcko# 061acTH, He TOIycKaTh HapyIleHHe 3aKOHOB M HHBIX HOPMAaTHBHO-IIPABOBEIX aKTOB HCXOIS
U3 TIOJIUTHIECKOH, SKOHOMHUYIECKOH I1e1ecO00pa3HOCTH TUO0 [0 HHEIM MOTHBAM;

- OCYIIIECTBJISITH CBOIO JACSITEIFHOCTD B IpefiefiaX IPeJ0CTaBICHHBIX TIOJIHOMOYHH;

- WCIOJHATL JOJDKHOCTHBIE OOSI3aHHOCTH JTOOPOCOBECTHO M HA BBICOKOM INPO(ECCHOHATIBHOM
ypOBHE B 1eNAX obecneuenus 3G dextuBHON paboTe! LleHTpa;

- OCYIIECTBJSITH CBOIO MPO(ECCHOHATIBHYIO MAEATEIbHOCTH B IpElenax IpeiaMera M LeNeH
nestensHOCTH LleHTpa;

- TIPH HMCIOJHEHHUH IODKHOCTHBIX O0s3aHHOCTEH HE OKa3blBaTh IPEANIOYTEHHS KakuM-IHO0
po()eCCHOHATBHBIM HITH COIHAIBHBIM TpYyIIlaM M OpraHu3alusM, ObITh HE3aBHCHMBIMH OT BIIMSHHS
OTAENBHBIX IpaxiaH, TpodecCHOHAIBHBIX WIH COIUANBHBIX IPYII X OpraHH3allui;

- WCKJIIOYaTh JCUCTBUS, CBS3aHHBIE C BIMSHUEM KaKWUX-THOO JIMYHBIX, HMMYIIECTBEHHBIX
(uHAHCOBBIX) H HHBIX HHTEPECOB, MPETISITCTBYIONIUX 100pOCOBECTHOMY HCIIOJHEHUIO MU JOJDKHOCTHBIX
00s13aHHOCTEI;

- cobmoaTe cirykebHyro, MpodeCcCHOHATBHYIO 3TUKY U IIPaBHJIA JENOBOI0 IIOBENEHH;

- MIPOSIBJISITh KOPPEKTHOCTh ¥ BHUMaHUE 110 OTHOIICHUIO K KJIMEHTaM U KoHTpareHTam Llentpa;

- BO3JEPXKHBATBhCS OT TOBEICHHS, KOTOPOE MOIJIO Obl BBI3BATh COMHEHHE B JOOPOCOBECTHOM
HCITOJIHEHUHM pabOTHHUKAMH JTOJDKHOCTHBIX 00sS3aHHOCTEH, a Takke u3beraTh KOH(DIMKTHBIX CHTYal[Hi,
COCOOHBIX HAHECTH YIIepO UX permyTaluy Uiy aBTopuTeTy LleHTpa;

- IPUHUMATH NPEAYCMOTPEHHBIE 3aKOHOAATeNbcTBOM Poccuiickoni @enepaliuy W BHYTPEHHUMH
JIoKyMeHTamu L[eHTpa Mepsl K HEIOIIYIIEHUIO BOSHUKHOBEHHS KOH(JIUKTA HHTEPECOB H YPETyITHPOBAHHIO
BO3HHUKIIET0 KOH(IMKTa HHTEPECOB;

- YBEIOMWUTH JIMIIO, OTBETCTBEHHOE 3a IIPHEM CBEACHHH O BO3HHMKAIOMHX (HMMEIOIIMXCH)
KOH()JIMKTAX WHTEPECOB, O HAJMYHH JIMYHON 3aMHTEPECOBAHHOCTH B ITUCBMEHHOM (opMe U nepenarsh B
JIOBEpHTEJIBHOE YIIPaBJICHUE LIEHHBIE OyMaru 00 MpUHATH T0OPOBOJIBHOE pelieHHe 00 UX OT4yXKAECHUH
B Cllydae, €CJIM BBINOJHEHHE TPYIOBBIX (YHKIMM pabOTHHUKOB 3aTparvBaeT HMHTEPECHl OPraHM3allUu,
[IEHHBIMU OymMaraMu KOTOpOM OHH BJIAJIEIOT;

- BO3JEP)KHUBATHCS OT IyOJHUYHBIX BBICKA3BIBAHUM, CY)XIEHHH M OICHOK JesTeNbHOCTH LleHTpa,
€CJTH 9TO HE BXOJHUT B TOJKHOCTHBIE 0053aHHOCTH PAOOTHHKOB;

- TOCTOSIHHO CTPEMHUTBhCS K OOECIeYeHHIO Kak MOXHO Ooiyiee 3((EeKTHBHOIO paclOpsKEHHS
pecypcaMi, HaXOISIUMHUCS B cepe UX OTBETCTBEHHOCTH.

2.3. PaboTHuKH 00si3aHbI IPUHUMATE COOTBETCTBYIOIIHE MEPHI IO 00ECIIeYeHHIO0 OE30I1aCHOCTH U
KOH(pUICHIHATBHOCTH HH(GOpMAaIlMK, 3a HECAaHKIMOHMPOBAHHOE paslilallleHuE KOTOPOH OHH HeCyT
OTBETCTBEHHOCTh W/WJIHM KOTOpas CTajla H3BECTHA UM B CBS3H C HCIIOIHEHHEM JOJDKHOCTHBIX
00513aHHOCTEH.

2.4. TIlpoasuxenue paboTHUKOB l{eHTpa HA BBHILIECTOSINYIO JOJDKHOCTE JOJDKHO OCYIIECTBIISATHCS
TOJIBKO MCXO/SI U3 IEJIOBBIX KAYeCTB PAOOTHHUKOB.

2.5. B llenTpe neficTByeT 3ampeT Ha padoty B LleHTpe pOACTBEHHUKOB HA YCIOBHH HX IPIMOH
TIOIYMHEHHOCTH JAPYT APYTY.

ITon poncTBeHHHUKaMu B HacTosmeM Konekce MOHUMAIOTCS: CYNpYyTH, POOUTEIH, NETH, OpaThs U
CEeCTpBL

2.6. PaboTHHKH, 3aHUMAIOIIHE PYKOBOISIIHE TODKHOCTH B LleHTpe, 00si3aHbI:

a) IPUHUMATh MEPHI IO MIPEIOTBPAIICHUIO U YPETyIUPOBaHUIO KOH(IMKTa MHTEPECOB;

6) IpHHUMATH MEPHI 110 IPEeAyIPEXIECHUIO KOPPYIIUH;

B) CBOMM JIHYHBIM IIOBEICHHEM TIIOJaBaTh IIPHUMEpP YECTHOCTH, OECIpPHUCTPACTHOCTH U
CIIPABETMBOCTH;

r) cnocoO6CcTBOBAaTh (POPMHUPOBAHUIO OJATONMPUSTHOTO MOPAIBHO-IICUXOJIOTHYECKOro KIMMAara B
KOJLJIEKTHBE;



1) B OTHOLIEHHUAX C IMOAYAHEHHBIMHU MPOSBIATH BEICOKYIO TPEOOBATEIBHOCTD, IPUHIUIHAILHOCTD,
HO OJIHOBPEMEHHO HE JOIMYCKATh BHICOKOMEPHSI, IIPEHEOPEIKUTENBHOIO TOHA, IPyOOCTH, HEKOPPEKTHBIX H
OCKOPOHUTENBHBIX 3aMEUaHHi, HEOOOCHOBAaHHBIX NTPETEH3UH U OOBHHEHHIA;

€) yCTaHaBIHBATh CIIPABEUIMBYIO, PABHOMEPHYIO CIIy)KeOHYIO Harpy3Ky IIOJYMHEHHBIX, HE
JOIYCKATh MUCKPHMHHAIIMK ITyTeM IPEJOCTaBICHHS OTIENIBHBIM PaOOTHHKAM HE3aCIy)KEHHBIX Onar u
NIPUBHIIETH;

2.7. Bremnnit Bun paboTHHKOB lleHTpa mpyu HCIOMHEHMM WMH [OJDKHOCTHBIX O00S3aHHOCTEH
IOJDKEH COOTBETCTBOBATH OOLIEIPHHATOMY [EJIOBOMY CTHIIO, KOTOPBIH OTIMYAIOT OQHUIHUANbHOCTb,
CIEP>KAHHOCTD, TPAAUIIMOHHOCTD, aKKYPaTHOCTb.

3. PeKOMeH)lﬁTe.}'ll:Hble ITUYECKHE NMPpaBiJia TOBEICHUIA p‘dﬁOTHHKOB

3.1. UcnonHsis cBOU TPYIOBBIE 00513aHHOCTH Bce paboTHHKH [leHTpa JOKHEI BO3IEpKUBATHCS OT:

a) JoOOro BHIA BHICKA3BIBAHUN M JEHCTBUH IUCKPUMHHAITHOHHOTO XapakTepa IO IpPH3HaKaM
1ojia, BO3pacTa, pachl, HallMOHAIHHOCTH, $3bIKA, TPAKIAHCTBA, COIMAIBLHOTO, MMYIIECTBEHHOTO WU
CeMeHHOro MOJOXKEHMSI, HOJUTHUECKUX HIIH PETMTHO3HBIX IPEIIOYTCHUIH;

6) moOBIX JUYHBIX M ()HHAHCOBBIX CBSI3€H, KOTOpbIE MOTYT OBITH pPAacCHEHEHBl KaK OKa3aHUeE
MIOKPOBUTENBCTBA KaKUM OBl TO HU OBLIO JIUIaM B IIENISIX MPUOOPETEHUS] UMHU IpaB, OCBOOOMKIEHUS OT
00513aHHOCTEH WIIH OTBETCTBEHHOCTH;

B) MOCTYIIKOB, KOTOpPBIEe MOTJIH OBl BEI3BATh COMHEHHE B OOBEKTUBHOM HCIIOJIHEHUH PabOTHHKAMHU
CI1y )KEOHBIX 00sI3aHHOCTEH;

r) rpy0bocTH, HEIEeH3YpHOHW peud, MPOSIBICHUA NPEeHEeOPEKUTEIbHOIO TOHA, 3aHOCUYUBOCTH,
IpeaB3SATHIX 3aMEUaHUM, IIPEIbSIBICHUS HEMPABOMEPHBIX U HE3aCIy)KEHHBIX OOBHHEHHUH;

II) yTpo3, OCKOPOUTENbHBIX BBIPAKEHUH WU PEIUTHK, IEHCTBUH, MPEMITCTBYIOUINX HOPMATEHOMY
OOIIIEHHUIO UJTH MPOBOIMPYIOIIUX MPOTHBOIPABHOE TIOBEIEHHUE;

€) NPUHATHS NHINHA, KYPeHHs BO BpeMs CITy)KeOHBIX COBEIIaHHH, Oecel, MHOro CiyxeGHOoro
o0IIeHHs ¢ KITHeHTaMHU B KOHTpareHTamu [{eHTpa.

3.2. PaboTHHKM TpHU3BaHBI CIIOCOOCTBOBATH CBOMM CIIY)KEOHBIM IOBEIEHHEM YCTaHOBJIEHHUIO B
KOJIJIEKTUBE JEIOBBIX B3aMMOOTHOIIEHUH W KOHCTPYKTHBHOTO COTPYAHUYECTBA JIPYT C IPYTOM.

4. OTBeTCTBEHHOCTE

4.1. Hapymenuem Kopmexkca mpH3HAeTCs HEBBIIOJHEHHE WM HEHANJIEKallee BBITOJIHEHHE
pabOTHHKOM YCTaHOBIEHHBIX KollekcoM IpPUHITUIIOB, HOPM U IIpaBHJI NOBEIECHUs, a Talkoke COBEpLICHHE
IPOCTYIIKa, IOPOYallero 4ecTs paboTHUKa Wi L{eHTpa.

4.2. Cobmonenue pabotHukamu llentpa monoxeHuit Hactosimero Konekca yudTbIBaeTCs IpH
bopMUpPOBaHHH KaIpOBOTO pe3epBa Ui BHIABMIKCHHS Ha BBINIECTOSINHE MOJDKHOCTH, a Takoke IPH
HAJIOXKEHWUH JUCHUILIMHAPHBIX B3BICKAHUH.



